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Purpose

The purpose of this document is to detail the steps necessary to create a SQL Maintenance
Plan using SQL Server Management Studio (2005).

Audience

This document is written for IT technicians and system administrators who are responsible for
building, configuring or maintaining a tConsult Server. It is assumed readers are familiar with
intermediate-level computer terms and concepts.

Scope

As part of an effective business continuity plan, organizations should have a disaster recovery
plan in place in the event of a partial or full loss of computer services.

A good maintenance plan not only includes a backup, but should also check database integrity,
reorganize and rebuild indexes, and perform a cleanup on backup and transaction log files. By
following the steps in this document, SQL Server 2005 should provide for disaster recovery as
well as increase efficiency and performance.

Creating a SQL Maintenance Plan Using SQL 2005

This section details how to set up a SQL Maintenance Plan on a SQL 2005 server to back up a
tConsult database (or databases if a multi-org server), check database integrity, shrink a database,
cleanup old backups and transaction logs, and reorganize and rebuild database indexes.

1. With the Local Administrator account, log into the tConsult server that has SQL
Server 2005 installed. In some cases, SQL Server 2005 may be located on a backend
server separate from the front end tConsult Telehealth Server. In either scenario, the
steps listed here are identical.

2. Open SQL Server Management Studio connecting to the Database Engine.

3. Expanding Object Explorer in the left pane, expand Management. Do a right mouse
click on Management Plans and select Maintenance Plan Wizard as shown in Figure 1.
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Figure 1 - Selecting Maintenance Plan Wizard
4. Click Next at the Startup Screen

E{'Maintenance Plan Wizard [_ (O] xi

» SCL Server Maintenance
Plan Wizard

Thiz wizard helps you create a maintenance plan that S0L
Server Agent can run on a regular basiz. With this wizard
wou can perform routing database administration tasks such

as:

» Check database integrity

® Perform index maintenance

P » Update databasze statistics
# Perform database backups
Thiz wizard will create maintenance plans that can be
edited in SOL Server Management Studio. Edit
maintenance plans to add new tasks or define workflow
arnohg the tasks.

[ Do not show this starting page again.

Help | < Back | Firsh | Cancel |

4
Figure 2 — Startup Page for SQL Server Maintenance Plan Wizard

5. Enter an appropriate name for the Maintenance Plan. A short description may be
entered if desired.
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[ Maintenance Plan Wizard | _ (O] x|

Select Plan Properties

How do you want ta schedule your maintenance tasks? N .

Mames: ISQL Backup

Description: Thiz Maintenance Plan checks database integrity, ;I
backups up the database and transaction log files,
reorganizes and rebuilds indexes and completes a
cleanup of the backup and transaction log files]

(% Separate schedules for each task
" Single schedule for the entire plan or no scheduls

Scheduls;

Il'lot scheduled [On Demand) Change... I
Help | < Back | Hest » I FEirish | Cancel |
Y

Figure 3 — Entering a Maintenance Plan Name and Description

6. Select the Following Maintenance Tasks as shown in Figure 4:

Check Database Integrity

Shrink Database

Reorganize Index

Rebuild Index

Back Up Database (Full)

Back Up Database (Transaction Log)
Maintenance Cleanup Task

@mo a0 o

ﬁMaintenance Plan Wizard =]

Select Maintenance Tasks
W'hich tasks should this plan perform’?

Select one or more maintenance tazks:

[l Feorganize Index

[w| Rebuid Index

[ Update Statistics

[] Clean Up Hiztary

[[] Execute S0L Server Agent Job

[w| Back Up Databaze [Full)

[] Back Up Databasze [Differential)

lw| Back Up Database [Tranzaction Log)
vl Maintenance Cleanup Task

i) The Shuink D atabaze tagk reduces the disk zpace conzumed by the database and log
filez by remaoving empty data and log pages.

Help | < Back | Mewt » I Firish | Cancel |

Figure 4 — Selecting Maintenance Tasks

4
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7. The default task order that is displayed in Figure 5 is acceptable. Click on Next.

Efl‘"laintenance Plan Wizard

Select Maintenance Task Order
I which order should these tasks be performed?

Select the arder faor the tasks to execute:

Check D atabaze Integrity

Shrink. Database

Rearganize Index

Febuild Index

Back Up D atabaze [Full]

Back Up Databaze [Tranzaction Log)
taintenance Cleanup T ask

fove Up.., Fd e Dowr,..

é’) The Check D atabase Integity tazk performs internal consistency checks of the data and
index pages within the database.

Help | < Back |Nth> Firizh | Cancel |

Figure 5 — Maintenance Task Order Screen

4

8. Select the Databases that Integrity Task will check by clicking on the drop-down
arrow to the right of Databases. If there are multiple tConsult databases on the server,
select all of them. Click on OK to return to the Define Database Check Integrity Task
dialog screen.

EfMaintenance Plan Wizard _ O] =]
Define Database Check Integrity Task
Configure the maintenance task. \‘
Databazes: <Select one or mores ;I

¥ Include indexes
" Al databases

{" System databases

All user databazes [excluding master, model, madb.
tempdb]

¥ These databases:

[ CazeDB i’
Schedule: [ 1TAzsist

Mat scheduled (On Der [V master ¥

0k, I Cancel |
Help | - ; : /

4
A

Figure 6 — Selecting Databases
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9. Click on the Change button by Schedule to set the time the Integrity Task should be
completed. This is generally a task that needs to only run once a week. Click OK to
return to the dialog screen, and then click on Next.

m Job Schedule Properties - SOL Backup.Subplan_1 =13
Mame: ISQL Backup.Check Integrity Jobs in Scheduls |
Schedule lype: IHecurring j ¥ Enabled

Onetime oocurence

Date; | | Time |11'47'28AM =

Frequency

Oecurs: IW'BBK[U - I
FRecurs eveny: |1 33 week(s] on

I Monday I Wednesday [ Friday T Saturday
™ Tuesday ™ Thursday ¥ Sunday

[Draily frequency

@ Occurs once at I 4:00:00 P j
" Decurs every: |1 3: hiourfs] 'I Starting at: I 4:00:00 PR :‘
Ending at |11:59 BapM =

Duration
Start date: I 94142011 'l " End date: SA52011 = I
' Mo end date
Surmmary
Description: Occurs every week on Sunday at 4:00:00 PM. Schedule will be used starting on /142011 ﬂ

oK I Cancel | Help |

4

Figure 7 — Setting the Check Integrity Task Schedule

10. The next task is to Shrink the Database. As in Step 8, select the tConsult database(s),
then click OK to return to the Define Shrink Database Task dialog screen.

Ei Maintenance Plan Wizard _ O}

Define Shrink Database Task

Configure the maintenance task, \‘

Databazes: <Select one or more LI

Shrink database wh
" 4l databases

Amaount of free 2pa
" Bustem databases

" Hetain freed spe '
Al uger databazes [excluding master, model, madb,

% Beturr freedisp tempdb]

% These databases:

[
Schedule: I I Thasist

Mot scheduled (On Der I master ]

| Ok I Cancel |
Help | _ ) : /}
%

Figure 8 — Selecting Databases to Shrink
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11. Being organization dependent, only the administrator of an organization can determine
a safe size for their database. Some organizations are intensive users of the tConsult
software and create hundreds of cases; they will have a large database size. In this
guide, 1000 Mb is selected (1 GB) which is ideal for most small — medium
organizations. This value may be increased if the organization is large and the

database is normally larger than 1 GB.

I Maintenance Plan Wizard H=] B3
Define Shrink Database Task
Configure the maintenance task. N,
Databazes: Specific databases j
Shiink database when it grows beyond: 1000 MEB
Amnount of free space to remain after shrink: I‘I 0 e

" Retain freed space in databage files

% Return freed space to operating system

Scheduls:

INot scheduled [On Demand)

LChange... |

Help |

< Back I Mext » I

Finishiss| | Cancel |

A

Figure 8 — Selecting

Databases to Shrink

12. The Shrink Database Task does not need to be run daily or weekly. It is
recommended to run this task monthly. Set the Schedule by clicking on Change and
setting the schedule to occur monthly. Click OK to return to the dialog screen, and

then click on Next.

E Job Schedule Properties - SOL Backup.Subplan_2 [_ O] x]
Mame: ISQL Eackup Shiink D atabase Jobs n Sehedule
Schedule type: IHe:umng Li ¥ Enabled

One-time ocourence
Date: | 9152011 = Time: 2275 PN =
Freguency
Occurs: |M0nthly vI
 Dap |1 3’ of every |1 3: manth(s]
= The Ilirsl Li |Sunday ;I of every |1 33 month(s]
Daily frequency
& [cours ohoe at: I SODOOPM =5
 Ocours every |1 3: Ihn. ufs] vI Stating at SO000PM ==
Ending at =
Diuration
Start date: I 9142011 = " End date: 9/15/20M ¥ l
¢ Mgend date
Summary
Description: Occurs every first Sunday of every 1 month(s] at 5:00:00 PM. Schedule will be used starting on ;‘
91442011
L]
ok | ceneel | pen |
4

Figure 9 — Setting the Schedule to Shrink a Database
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13. The next task that will display is to Reorganize the Index. Again, select the tConsult
database(s). Once selected, click on OK to return to the Reorganize Index Task dialog
screen.

& iMaintenance Plan Wizard [ =] B3

Define Reorganize Index Task

Conficure the maintenance task. ‘~
Databases: <Select one of mores j
Object:

Selection

Al databases

¥ Compactlargeob
i System databases

Al uzer databases [exch.ding master, model, medb,
tempdb)

i* These databases:

v
Schedule: ™ IThssist

If\nt scheduled [On Den LI :master ;!

e — Q. I Cancel |
Help | — x ; ; /
%

Figure 10 — Selecting Database(s) to Reorganize Index

14. Schedule this task to run once a week. Click on OK to return to the dialog screen, and
then click on Next.

E}Joh Schedule Properties - SOL Backup.Reorganize Index [_ (O] x|

Jobs in Schedule |

Mame:

Schedule type: IHeculring j ™ Enabled

One-time oocurence

Diste: [Enazon =l Tive [a5z0ram =

Frequency

Ocours: IWEEHAJ vI
BRecuis even I'I HC week[s] on

™ Monday [~ wednesday ™ Friday I~ Satwdap
I~ Tuesday ™ Thursday W' Sunday

Daily frequency

' Deows once gt |12:DD D0AM ==
 Decuis every: |1 3: hiour[s) 'I Starting at: I 200000 Ak :‘
Ending at 115359 P =

Duration
Start date: I 9442011 = = End date: I 941442011 vl
* Noend date
Summary
Description: Ocours every week on Sunday at 12:00:004M. Schedule will be used starting on 5/14/2011. ﬂ

gk I Cancel | Help |
4

Figure 11 — Scheduling Database(s) to Reorganize Index
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15. Once the Index has been reorganized, it should be rebuilt. Select the tConsult
database(s) to rebuild the index, and then click OK to return to the dialog screen.

T Maintenance Plan Wizard

Define Rebuild Index Task

Configure the maintenance tagk.

Databazes I <Select one or more

Object:

il i i ";'.

Selection:
election: Al databases

Free space options —
" System databases
' Reorganize page

All user databases [excluding master, model, medb,
tempdb]

" Change free spat
= (% These databazes:

Advanced options — [cd
|
[ Sort results in ten ™ master LI

™ Keep index arlir

()8 I Cancel |

Scheduls:

INot scheduled [On Demand) LChange... |
Help | < Back | Tent > I Eirizhiz| | Cancel |

4%
Figure 12 — Selecting Database(s) to Rebuild Index Task

16. Leave the default settings and set the Schedule to rebuild the index once a week.
Click on OK to return to the dialog screen, and then click on Next.

@ Job Schedule Properties - SOL Backup.Rebuild Index =]
Hame: ISQL Backup Rebuild Index Jobs in Gehedulz
Schedule type: IF!ecuning ﬂ ¥ Enabled

Onetime ooournence

Diate: 8a4/2011 = Tz SEEA3 Ab =

Frequency

Occurs: Weekly -
Becurs eveny 1 3: week(s] on

¥ Monday I Wednesday I Friday I Saturday
I~ Tuesday ™ Thursday ™ [Bundaj

Duaily frequency

= Ooous once at 100004 =S

' Ooours every 1 3: howr(s) & Starting at: 12000044 ==
Ending at 11:6a59PM =

Duration
Start date: 941472011 'I  Enddate: 8442011 =
i+ Ng end date
Surnmary
Drescription: IUccurs every week on Monday at 1:00:00 k. Schedule vill be used starting on 9/1472017. ﬂ

Ok I Cancel | Help |
Figure 13 — Scheduling Database(s) to Rebuild Index

4
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17. Though it is highly recommended to backup each and every tConsult database prior to
any upgrades, a daily backup should be part of the overall disaster recovery
management plan.

Many organizations use VERITAS Backup Exec with SQL Agent or other third party
vendor software to capture a backup of the various databases.

Setting a daily backup within this maintenance plan will provide a redundant layer and
stores the database to the D:\MSSQL\Backup folder.

Select the tConsult database(s) to be backed up. Click on OK to return to the Backup
dialog screen.

T Maintenance Plan Wizard | _ (O] x|

Define Back Up Database (Full) Task
Configure the maintenance task.

by
Backup tupe; I Full ﬂ
Database|z]: I <Select one or more; LI
Backup component
% [atabase
£ Files and filagraups: " Alldatabazes
r Backup setwill expire;
& " System databases
e n Al uzer databazes [excluding master, model, madb,
Backupte: % Digk € T o]
{~ Back up datshases acros ¢ These databases:
v
™ ITAssist
™ master ;I

IFbackup files exist:

(¢ Create a backup file for every database
" Create a sub-directory for each database
Folder. |dAMSSOLABACKUP |

Backup file extension: bak.

- Werify backup integrity

Scheduls;

INDt gcheduled [On Demand] Change. . |
Help | < Back | Tt > I Eirishiz 2| | Cancel |

Figure 14 — Selecting the Database(s) to be Backed Up

A

18. Set the options by placing a checkmark in the checkbox or clicking on the Radio
button in front of the following parameters:
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a. Backup set should expire after 7 days.
b. Backup to Disk
c. Create a backup file for every database
d. Create a sub-directory for each database
e. Backup file extensions: Enter bak Do NOT enter a (.) period before bak
f.  Verify backup integrity
[ Maintenance Plan Wizard Hi=] B3
Define Back Up Database (Full) Task
Configure the maintenance tazk. \ 'S -
Backup type: IFuII j
Databazefs): | Spedific databazes LI

Backup component
(% [atabase

€ Files and filegrovps: | . |
v Backup et will expire:
i After |7 = daws
T On [ aezaszmi =

Back upto: % Digk  Tape

" Back up databaszes acrozs one or more files:

Ldd. . |
Hemowe |

Contents |

Il backup files ewst: Append j

¢ Create a backup file for every database
¥ Cieatza sub-directony for each databasze
Folder. | \MSSHLABACKUP |

B ackup file extension: bak.

Vi

Schedule:

|Not scheduled (On Demand) Change... |
Help | < Back | Mesxt » I Eirizki>z | Cancel |

Figure 15 — Setting the Backup Options

4

19. Schedule the backups of the database(s) on a daily schedule. Once the schedule is set,
click on OK to return to the dialog screen, and then click on Next.
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i J0b Schedule Properties - SQL Backup.Back Up Database (Full) [_ O] x]
Nare: [50L Backup Back Up Distsbase (Full Jobs in Schedlle
Schedule type: [Fecuning | ¥ Erabled

One-time oocunence

Date 8/14/2011 'I

Time: 10:0213 a4 ==

Frequency

Ocous: ekl -
Recurs eveny: 1 = weskiz)on

¥ Monday
¥ Tussday

¥ wednesday ¥ FEriday I~ Satuday
W Thusday R Sundsy

Daily frequency
TOn0OEE =

& Decurs once at

" Decurs every:

1 3: hoi(s) = Starting at

12000080 =
Ending at 11EgE9PM =

Duration

Start date: a/14/2011 =

£ End dats 9/1422011 =

£ Ngend date

Summary

Description:

Docurs everp week on Monday, Tuesday, Wednesday, Thursday, Friday, Sunday at 7:00:00 P ﬂ

0k | caced | Hep |

v

Figure 16 — Scheduling the Database(s) Back Ups

Revision 4

20. Similar to the Full Database backup, the Transaction Log backup task is almost
identical. Begin by selecting the database(s), then click OK to return to the dialog

screen.

E{H_aintenance Plan Wizard

- [Ofx]

Define Back Up Database {(Transaction Log) Task

Configure the maintenance task.

Y

Backup tpe:

I Tranzaction Log

Database(s]:

Backup component
= [atabase

€ Files and filegroups:

[& Bazkup set will Expire;
& After
L[

Backuata, & Disk €7

" Back up databases acros

If backup files exist:

=
I <Select one ar more> vl

_ﬂ Databazes with simple recovery will be excluded.
= All databases
€ Systern dalabases

All user databazes [excluding naster, model. madb,
tempdh)

' These databases:

Icd
™ I Tdssist
™ mode LI

% Create a backup file for 2very database

| Create a sub-directoy for each database

Folcer: 1S SOLABACKUP |

Backup file extension:

™ “eify backup integrity

Schedus:

liig]

[Nat scheduled [0n Demand)

Change |

Hep | <Back [ mers | Frinool | cance |

Figure 17 — Selecting the Database(s) for Transaction LoQ Backups

2
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21. Set the options by placing a checkmark in the checkbox or clicking on the Radio
button in front of the following parameters:

Backup set should expire after 7 days.

Backup to Disk

Create a backup file for every database

Create a sub-directory for each database

Backup file extensions: Enter trn Do NOT enter a (.) period before trn
Verify backup integrity

~ooo0oe

& Maintenance Plan Wizard Hi=] E3
Define Back Up Database (Transaction Log) Task

Configure the maintenance tagk. N 5
Backup type: I Trangaction Log ;i
Databaze(s]: | Specific databases LI
Backup component

% [atabase
= Files and flegroups: I i |
72 Backup set will expire:
o After |7’ j days
" On [ 3228720 |

Backupto: & Dijsk ¢ Tape

 Back up databases acrozs one or mare files:

Add. |
Hemowe |

Eontents |

I backup files exst: Append ﬂ

' Create a backup file for every databaze
¥ Createa sub-directom for each databaze
Folder: dAMSSOLBACKUP |

B ackup file extension: trn

i

Schedule:
INot scheduled [On Demand) LChange... |
Help | < Back | Mest » I FEiriizhy =] | Cancel |

4
Figure 18 — Setting the Transaction Log Backup Options

22. Schedule the backups of the transaction logs on a daily schedule. Once the schedule is
set, click on OK to return to the dialog screen, and then click on Next.
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5 J0b Schedule Properties - 5L Backup.Back Up Database (Transaction Log)

Name [50L Backup.Back Up Database (Transaction Logl

Jobss In Schedule

Revision 4

Schedule type: [Recuring =] ¥ Enabled
Onetine ocourizncs
Date 9414/2011 = Time: 10:03:34 44 =
Frequency
Oeeus eekly =
Recurs eveny 1 33 week(sl on
¥ Monday [V \wednesday [V Fiidai I Satuday
W Tuesday IV Thursday ¥ Sunday

Daily frequency

TI0OPM =H

4 Qcours once at

" Qeours every: T = [reat w|  Staingat 1200004 =
Ending at 116369 =

Duration

Stat gate: 91420 ¥  Enddate: 342010 x
 Naend date

Summary

Deseriptior:

Lo |

IEII:I:uvs avery week on Monday, Tuesday, Wednesday, Thursday, Friday, Sunday at 7:30:00 PM ﬂ

Cacel | Hep |

Vi

Figure 19 — Scheduling the Transactio

n Log Back Ups

23. The last task within this maintenance plan is to Cleanup old backup files. Set this task
to Search folder and delete files based on an extension. Click on the elliptical button

next to Folder.

I Maintenance Plan Wizard

Define Maintenance Cleanup Task
Canfigure the maintenance task.

[ [=] B3

Dielets files of the following type:
' Backup files
" Maintenance Plan text reports

File: loc:ation:

" Delete specific file

File name: |

¥ Seach lolder and delete files based on an extension

Folder: |

File: extension:
™ Include first-level subfolders
File age:
¥ Delets fles based on the age of the fils at task run time

[Crelete files older than the following:

4 =] [weskis)

&

Schedule

—

IND[ scheduled [On Demand]

Change..

Help | < Back | Next » |

Eitiishri ] |

Cancel |

%

Figure 20 — Setting the Cleanup of Old Backups

24. Select D:\MSSQL\Backup, and then click on OK.
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I Maintenance Plan Wizard _ O] x|

1 ATS
1 fe7f7836e35f9c4ed82478199bEA0
1 hcbackup
Fi
{1 repldata J
1 RECYCLER
1 System Yolume Information
Fi
|
sch - Selected path: |DAMESOLABACKUP
e coca | |
Help | < Back | Mest » | FEirishr 3| | Cancel |
4

Figure 21 — Selecting the Folder

25. Enter bak (no periods) in the File extension, and place a checkmark in front of Include
first-level subfolders as shown in Figure 22. Change the File age to one (1) week.

B Maintenance Plan Wizard = E3

Define Maintenance Cleanup Task
Configurs the maintenance task

Y

Delete files of the following type:
& Backup files
" Maintenance Plan test reports

File lacation:

" Delete specific file

Eile name: _I

' Search folder and delete files based on an extension

Falder: ID:\MSSGL\BAEKUP
File extension: bak.

¥ Include firsHsvel subfalders
File age:
¥ Delete files based on the age of the file at task run time

Delete files older than the fiollowing:

[ = [weekis) =1

Schedule

Mot scheduled [On Demand) LChange

Hep | cgack [ Metz | Fiwinl | concel |
Figure 22 — Setting the Parameters

v
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26. Click on Change to set the Schedule. This should be done once per week. Then click
on OK to return to the dialog screen, then Next.

Bl Job Schedule Properties - SQL Backup.Maintenance Cleanup Task |- (O] x]
Mame |S0L Backup Maintenance Cleanup T ask Jabs in Sehedule
Schedule type: !Recuning Li ™ Enabled

One-time occurence

Diste 9142017 x Titne: 100532 Ak ==
Frequency

Oceurs weekly 'I
Becurs every: 1 33 wieek(s) on

™ Monday I Wednesday ™ Eriday I Saturday
I~ Tuesday [ Thursday W Sunday

Doaily frequency

£ Doouws once at aonoofEy —=
' Deeuis svety: T = [roui = Statting at: 12000044 ==
Ending at: 115359 P ==

Duration

Start date: 91452011 = " End date: 3142011 =

' Mg end date

Summary

Description: IDccurs every week on Sunday at 8:00:00 P, Schedule will be used starting on 941442011 jl

aK I Cancel I Help |
Figure 23 — Scheduling the Cleanup of Back Ups

4

27. Remove the checkmark from in front of Write a report to a text file.

E{'Maintenance Plan Wizard E=]
Select Report Options

Select options for saving or distributing a report of the maintenance plan N
actions. ~
I
Folder lacation: [a\MSSELAOG

™ E-mail repart

Io | |

Help | < Back | Mext » I Firish x| | Cancel |
Figure 24 — Setting the Report Options

%

28. Click on Finish at the Complete the Wizard screen.
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Revision 4
Eil“laintenam:e Plan Yizard |_ (O] x|
Complete the Wizard
Werify the choices made in the wizard, and then click Finish, L

Click Finizh to perform the following actions:

= Maintenance Plan wizard
[#- Create Maintenance Plan 'SOL Backup'
[#- Define Database Check Integrity Task
- Define Shrink D atabase Task
[#- Define Reorganize Index Task
- Define Rebuild Index Task
[#- Define Back Up Database (Full) Task
[+]- Define Back Up Database [Transaction Log) Task
[#]- Define Maintenance Cleanup Task

Help | < Back ewts Cancel I
A

Figure 25 — Completing the Maintenance Wizard

29. The Maintenance Plan Wizard will now setup the plan. When it is finished click on

Close.
Ew"Maintenance Plan Wizard =]
Maintenance Plan Wizard Progress v .
Click Stop to interupt the operation. \‘
0
5 Total 0 Eraor
74 Success :
5 Success 0 ‘Warming
Details:
| Action Status Message
@ Creating maintenance plan "SOL Backup”  Success
@ Adding tasks to the maintenance plan Success
@ Adding scheduling options Success
@ Adding reporting options Success
@ Saving maintenance plan "SOL Backup”  Success
Stop | Bepart = |
4

Figure 26 — Maintenance Plan Wizard Progress Window

30. The Maintenance Plan Wizard does not allow an individual to set more than one

cleanup task. It is necessary to clean up the transaction logs files in addition to the

backup files. To accomplish this, do a right mouse click on Maintenance Plans and
select New Maintenance Plan.
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By o

rusnfl M@ Server Management Studio
Be K& yew [osh Wedw gonanty e
Dty | A D B TR HS BABL Y,
ETEEEEE T object Coplorer Detals
|Comec- [ % m T @] a@e r=m
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Figure 27 — Setting up a Maintenance Plan Manually '_

31. Enter an appropriate name then click on OK.
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Figure 28 — Naming the New Maintenance Plan

32. Under the Toolbox, in the left pane, drag Maintenance Cleanup Task to the cream
colored area as shown in Figure 29.
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Figure 29 — Dragging the Maintenance Cleanup Task

33. Do a right mouse click on the task and choose Edit. When the Maintenance Cleanup
Task dialog window opens set this task to Search folder and delete files based on an
extension. Click on the elliptical button next to Folder.

‘E‘. Maintenance Cleanup Task

Conneckion: iLocal server conneckion

Delete files of the following type:
@ Backup files
" Maintenance Plan text reports

File location:

" Delete specific fils

File name: I 1 |

& Search folder and delete Files based on an extension

Falder: I o |
File extension: I

™ Include first-level subfolders

File age:
¥ Delete files based on the age of the File at task run time

Delete files older than the Following:

|4 j IWeek(s) j

oK I Cancel | iew T-50L | Help |

4

Figure 30 — Setting the Folder to Search

34. Select D:\MSSQL\Backup, and then click on OK.
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Figure 31 — Selecting the Folder

35. Enter trn (no periods) in the File extension, and place a checkmark in front of Include
first-level subfolders as shown in Figure 22. Change the File age to one (1) week, and
then click on OK.
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Connection: ILocaI serwer canneckion j Blew. ..

Delete files of the Following bype:
@ Backup files
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Figure 32 — Setting the Parameters
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36. Double-click on Subplan_1. It will open the Subplan properties box.
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Figure 33 — Displaying Subplan Properties

37. Enter an appropriate name for this Subplan, then click on the calendar to Schedule a
time for this task to occur. Once the schedule has been set, click on OK.

B Job Schedule Properties - Cleanup Transaction Logs.Cleanup Transaction Log Files
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Figure 34 — Scheduling the Deletion of Transaction Log Files

Cancel | Helg |

38. The Maintenance Plan needs to be saved. Click on the Floppy Disk Icon in the menu

bar as shown in Figure 35.
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Figure 35 — Saving the New Maintenance Plan

39. Verify that SQL Server Agent is running. A quick check under Jobs will display all of
the maintenance tasks that have been set up and scheduled.

B Microsoft SQL Server Management Studio
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Figure 36 — Verifying Jobs

40. To test the maintenance tasks, select one of the jobs, do a right mouse and select Start

job.

41. Exit SQL Server Management Studio.

End of procedure.
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